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Word
processing info

Focus for Lesson:

10

in“ideas for integrating ICT” Vol 4

To be able to take extracts copied and pasted and word process into
appropriate form for KS1/KS2 audiences.

New Vocabulary | Copy, paste, heading, | Resources: | Computers, word processing
sub-headi ngs. software.

Time | Teacher Action Pupils Action / Pupils Learning

Introduction to Lesson

20 Recap on previous learning task, and refect | Children to select, copy and paste relevant

mins on how well children have stored information into a word processing

information they have found.

Show children how to scan and read through
saved text.

Consider focus of research: Why Romans
settled in Britain and Boudicca’s revolt.
Begin to show children how information can
be repackaged for given audiences.

document. Children to begin to organise their
written work.

To read, scan and scrutinise for relevant
information.

Editing skills: re-writing where necessary for
given audiences.

Main part of Lesson:

30 Consider focus of research: Why Romans Children to work through the learning task,
mins settled in Britain and Boudicca’s revolt. using copy and paste techniques to save
Begin to show children how information can | information/text.
be repackaged for given audiences. Word processing skills.
Children to produce piece of written work Highlight information where required and re-
for given audience that deals with the write where needed.
significant ideas behind research focus. To complete written pieces on Romans in
Britain and Boudicca for KS1 and KS2.
Plenary:
10 Go through children’s work. Ensure all relevant information is saved and
mins Make comparisons between children’s stored affectively.

completed work, drawing attention to good
features of their written pieces.

Ensure all work is suitable for the audiences
it is intended for.

Show children how to keep files with
important information.

Check all written work is clear and accurate
and appropriate.

Re-write sections if children consider
improvements can be made.

Homework opportunities:
Write some
directiong/instructions for two
audiences to reinforce writing

task.

Pupil Support:

children to use.

Class teacher working with
small group with carefully
selected information for some

Extension Activities:

Look at and consider other web
sitesto identify how they have
been tailored for different
audiences.




